
Word Hacks: Tips & Tools for Taming Your Text
Andrew Savikas

Click here if your download doesn"t start automatically

http://ijos.club/go/read.php?id=0596004931
http://ijos.club/go/read.php?id=0596004931
http://ijos.club/go/read.php?id=0596004931


Word Hacks: Tips & Tools for Taming Your Text

Andrew Savikas

Word Hacks: Tips & Tools for Taming Your Text Andrew Savikas

As one of the applications in Microsoft Office, Word is the dominant word-processing program for both
Windows and Mac users. Millions of people around the globe use it. But many, if not most, of them barely
skim the surface of what is possible with Microsoft Word. Seduced by the application's supposed simplicity,
they settle for just what's obvious--even if it doesn't satisfy their wants and needs. They may curse the
wretched Bullets and Numbering buttons multiple times a day or take hours to change the font size of every
heading in a lengthy report, yet they're reluctant to dig deeper to take advantage of Word's immense
capabilities and limitless customization tools.Let Word Hacks be your shovel. Let it carve your way into
Word and make this most popular and powerful application do precisely what you want it to do. Filled with
insider tips, tools, tricks, and hacks, this book will turn you into the power user you always wanted to be. Far
beyond a tutorial, Word Hacks assumes you have a solid working knowledge of the application and focuses
on showing you exactly how to accomplish your pressing tasks, address your frequent annoyances, and solve
even your most complex problems.Author Andrew Savikas examines Word's advanced (and often hidden)
features and delivers clever, time-saving hacks on taming document bloat, customization, complex search
and replace, Tables of Contents and indexes, importing and exporting files, tables and comments, and even
using Google as a dictionary! With him as your guide, you'll soon be understanding--and hacking--Word in
ways you never thought possible.Covering Word 2000, 2002 and Word 2003, Word Hacks exposes the inner
workings of Word and releases your inner hacker; with it, you will be equipped to take advantage of the
application s staggering array of advanced features that were once found only in page layout programs and
graphics software and turning Word into your personal productivity powerhouse.
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From reader reviews:

Marilyn Apperson:

Hey guys, do you wants to finds a new book you just read? May be the book with the subject Word Hacks:
Tips & Tools for Taming Your Text suitable to you? The book was written by well-known writer in this era.
The actual book untitled Word Hacks: Tips & Tools for Taming Your Textis a single of several books that
everyone read now. This specific book was inspired a lot of people in the world. When you read this book
you will enter the new dimensions that you ever know just before. The author explained their concept in the
simple way, consequently all of people can easily to understand the core of this book. This book will give
you a lot of information about this world now. In order to see the represented of the world in this book.

Erich Arnold:

The e-book with title Word Hacks: Tips & Tools for Taming Your Text includes a lot of information that
you can study it. You can get a lot of help after read this book. That book exist new knowledge the
information that exist in this publication represented the condition of the world today. That is important to
yo7u to know how the improvement of the world. This particular book will bring you with new era of the the
positive effect. You can read the e-book with your smart phone, so you can read the item anywhere you
want.

Lorenza Jones:

Do you have something that you enjoy such as book? The publication lovers usually prefer to select book
like comic, small story and the biggest some may be novel. Now, why not attempting Word Hacks: Tips &
Tools for Taming Your Text that give your entertainment preference will be satisfied by reading this book.
Reading addiction all over the world can be said as the means for people to know world considerably better
then how they react towards the world. It can't be stated constantly that reading addiction only for the geeky
person but for all of you who wants to end up being success person. So , for all you who want to start
studying as your good habit, it is possible to pick Word Hacks: Tips & Tools for Taming Your Text become
your starter.

Edward Chavez:

In this era globalization it is important to someone to get information. The information will make
professionals understand the condition of the world. The health of the world makes the information easier to
share. You can find a lot of referrals to get information example: internet, magazine, book, and soon. You
will observe that now, a lot of publisher that print many kinds of book. The book that recommended to your
account is Word Hacks: Tips & Tools for Taming Your Text this book consist a lot of the information of the
condition of this world now. That book was represented how does the world has grown up. The vocabulary
styles that writer require to explain it is easy to understand. The particular writer made some investigation
when he makes this book. Honestly, that is why this book suitable all of you.
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